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APPLICATION F6’Rf RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT D'IV_I_SION

INSTRUCTIONS: See Publication No 76—RM—1 for instructions on completing this form. Forward signed ldrlgurlal to
Department of Archives and Hlstory, Records Management Division, 330 Capitol Avenue, Atlanta, Georgla 30334,
Attention: Scheduling Section. ; N

"

DEPARTMENT OF ARCHIVES AND HISTORY

FOR AGENCY USE | 1. Agency Address | | .. T FOR RECORDS MANAGEMENT USE
Application Date : _Pubrlic Service Commission Application Number
Motor Carrier.Ce.:ri‘:lflcatlon and '13_ 5 ‘6- A
— Enforcement Division, Suite 1215 n
Application Number R Date Received Date Completed
1001 International Boulevard MAY 121980 (JUN 23 1988
Hapeville, Georgia 30354 . . . |
2. Person to Contact Working Title - Telephone Number
Paula 5. Davis Registration Officer 761-2827
3. Action Requested -
a. [ Establish Retention Schedule; récord will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.
¢. _BxAmend Application No.l&:SL_ Check One: 1 Change; bdcSupercede; [J Void
4. Dates of Series 5. Records Series Title (followed by title used in office,; if different)
Earliest Latest '
1-1-78 | date MOTOR VEHICLE TAG ‘and DECAL RECEIPT FILES
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Motor CArrier Certification and Enforcement Division is responsible for administer-
ing the Georgia laws requiring "for hire" motor carriers to obtain Certificate of
Public Convenience and Neccessity where intrastate operations are involved; registers
and collects prescribed fees for.all vehicles operatéd under such Certificates; files
evidence of liability and cargo insurance coverage; identifies vehicles and files
tariff naming rates and changes. Also, the Division receives, processes and assigns

for public hearing before the Commission, all applications for such Certificates. .

7. Record Series Description This file contains the followmg documents (mclude form numbers and trtles if any):
Attach samples of the file. "

Documentsrelating to:  motor vehicle tag and/or decal receipts--documents relating to the

registratlon and receipt of motor vehicle carrier reglstratlon. Gives
.specific description of particular trucks. Included are first carbon

Included are: copy of receipt ' (I" x 5") which is uded for audit purposes.

File is arranged:

ALY ~

numerlcally by year.,

-

N VoSN By s v : R ‘-\.
8. Monthly Reference Rate J . How often are records referred to which are: :
One to six months old ; Seven to twelve months old iﬂ@{lj__ Thirteen to twenty-four months oid mm‘-‘l{‘j

twenty-five months and older —_— 7

9. Annual Rate of Accumulation of Records ‘_ . ”
Letter-size drawers . ; Legal-sizedrawers — _______; Shelyes —_____;Other (specify) N4 XS -Qm,if@giz':_s.
' /O rawe S

AR—50—71; Rev. 76 . )  (Over)




| yes | NO | 10. Questionnaire - {Piace an X" in the proper column) - - .~ ' ' C

i

X a. Is this the official copy of the series? L N
I not, where is it? ¢ - L ' N \
X b. Does the series contain comfidential irgformatidn requiring security handling? If yes, cite law or regula}tion';,
X | _c. Is this a vital record? §

H

X{ d. Does this series have historical or Iohg term research value? :
. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these
) X _documents be scheduled separately? '
X% Istheip ined in_this series_ever. p_bhshe_d,_i_y es, attach copy. .

' za ﬁﬁe“wﬁmmed in this series ever analyzed and/or recorded ina summarlzed report?
X If ves, attach copy, State Audit Department . ,
h. |Is there a duplication of this series in your office, or in another offlce or agency?
X| _ if ves. where?
X ._Is this series {or a major portion of it} reqularly mlcrofllmed?

X _L_D_o_es the record series result in a computer printout?
11. Retention Requirements f The following requires the series to be kept:
STATE

a. State Law : : years. .d. Audit period g 6‘..
b. Statute of limitation Y e YRANS, e. Administrat %H

c. Federal law years. f. Federal retention instructions e YErs.

2]

Attach copy or excert of laws or regulations, Explain administrative need.

i
i
.
i

12. Appfo_v_ed_aisposition Instructions  This agency recommends that the file series be cut off at the end of each:
@ Calendar Year; O Fiscal Year; O Other ____ ~ then,

e

{ @ Hold in the current filesarea _____month(s) ___1* _vyear(s); then
- O Transfer to local holding area; hold . _year{s); then

O Transfer to State Records Center; hold ___ year(s}; then

& Destroy.

O Transfer to State Archives for permanent retention.

O Other (Specify)

l *Tag Receipts cut off file at end of each calendar year; hold in current fiies‘area
for one year after last issue of subsequent annual decals assigned to original tags
have been issued, or untll State audit’'is completed, whichever is later; then destroy. -

Decal Receipts cut off file at end of each calendar year hold in current files area
1l year, or until State audit is completed, whichever is later; then destroy.

These instructions apply to all prior and future accumulations of the series.

73-5164

Agency Head/Designee (Signature) Date | Date
(. A anee, g-8-fo #15_/51{’)
J D
ate

Ret;orrimendat'ioﬁs in para- i _ — = = f e

graph 12 are approved. State Auditor/Designee é-—— W Lzo,fo
(If dmpproved attach letter [ ] P . -
e T . éw/% e

7 .
Attorney General/Designee %M B é - L ’?J

AR—50-71; Rev. 76 (Ravsrn Side)
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STATE OFFICE OF BRCARTARY OF BTATI . PAGE
of Aﬁp] ication for DYPARTNIAT OF ARCNIVES & RTSTORY 1
GEORG 1A RECORDS DI SPOS ITI ON STANDARD RECORDA m\ncnu'r DIVISION ‘
1 . dopticetion petr o ) i"JHMﬁLS : See “P""‘_'Tr"’“"”wu for complation of ) FOR RECORDS MKANAGEMENT nxv!srouus: i —

front and reveree of g)". form. Sign D,.‘,‘,wz and two L‘Opt‘l Date Recelved Applicstion éﬂo - Late Completed

Agency & ‘
2  heerty Applicstion Ro. and forvard to Pepartment of Archives and Nistory, Attention:

Recordy Management Gfficer.

SEP 1 19‘13 73- ,5/5 e |

Motor Vehicle Registration Section ' ' 'q’. Tom Doyal
Motor Carrier Division’
Publié Service Commission : B T S e
| . o _ Supervisor 4542
7T.ACTION REQUESTED o
4:3 ESTABLISH DISPOSITION STANDARD; . DISPOSE OF PRESENT ACCUMULATION; :
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

3 .lﬂl’.l"l. Pivisicn, Subdiviaion & Adwinistering Office Address Per.on to Comtact

B Earliest & Latest 9. Exadt Series Title
Dates of Series

1963-current Motor Vehicle Tag Recelpt

- = —

L0 What is the function of the office in which this record series is created?

The Motor Carrier Division is responsible for the regulation and supervision
of all intrastate motor vehicle mmwmm carriers of freight and passéngers.

1

11.This file contains the following documents (include form numbers and titles, if any,

and file arrangement).
Documents relating to the reglsltratlon and receipt of motor vehicle carrler

registration. Gives specific description of particular trucks.
Included are first carbon copy of receipt which is used for audlt purposes.

Arranged numerlcally by year .

ATTACH SAMPLES OF THE FILE

l 2 - EQUIPHERT OCCHPIED Wo. of Drawvers Cu. Fr. of Mecords ' B . . i --Mo. of Dravers Cu. Pt. of Recavrds |:
Letter-site File Drawers ' ‘ L ARRUAL RATE OF ACCUMULATION 5 aw l! ‘ iy |
_ N - ¥
, ] 6-7 3"x5 1.4cu |
) . . “In Officels) 1n Storage Areals] {:
Legal-size #1le Draveras Fioor Space Oceupled [Squate Feet) R
= — = . =
L N This Last PrecedingfAll Prior]:
Yedr'n Year'a Year's Years' |!
" . M
x5" card files 10 - 14 cu -
: " . ’ AVERAGE DATLY REFERENCES .
~ N . T Nl . T W > +
| . RILERUURRTAN R SR B _

Fora: AR-S0-7)
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(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS.

— e v, - =" ~ R -
QUESTIONNAI RE Place ar “x" 1n the proper column. If snswer is "YES," please expiain . YES NO
-
13. Is this the Record Co%y of the series? [x] [ ]
. 1
14. Is there a duplication of this series in another office or agency? v ] K3
e g ;
15. Is the 1nformat10n contained in this series ever summar1zed or. publlshed? [ ] [ #
Attach copy of summary or publication. :
16. Does the seriés contain ¢lassified information requlrlng securlty handllngV ' ['] [ #
17. Does the series 1n1t1ate, amend or terminate agency policies and procedures9 1 1%
18. Could the function be performed if the files were lost or destroyed? 1 [ %
1. Is the series (or major portion of it) regularly microfilmed? If yes, why? {1 [x]
20. Does the record seriesfprovide data as input to an EDP file? - [ 1 [X]
21. Does the record series contain documentation produced as EDP printout? [ ] [X]
22, Has the Federal Government issued instructions governing the retentlon/dlspo- I 1 X
" 'sition of these files? . . . S
23, Will there be a need for these records 10, 15 years from now? If yes, what? [ 1 X%
2h. REQUIREMENTS. The following requires the files to be kept 1 ‘years:
a.[]JSTATE b.[]STATUTE OF c.{JAUDIT  d.[]FEDERAL e.[]ADMINISTRATIVE - f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE

This agency recommends that the file series be cut off at the end |

ISTATE RECORDS
COMMITTEE

of each <-[)JCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:
[ ] Hold in the current files area month(s)/ year(s):
[-] Transfer to { ] State Records Center [ ] Local Holdlng Area; hold year(s)
[X% Destroy.
. [ ] Transfer to State Archives for permanent retentlon
[ ] Destroy immediately after cut-off.
[g] Other: (Specify) Hold in current files area l year anduntll audit is
completed, then destroy.
(Indicate briefly rationale for recommendations above/or write additional remarks):
Feods gemeyt gf ficer (Stg"“t“”e1_ 5# OTHER REQUIRED SIGNATURES DATE
26, Recommendat10ns [Agency Head/Designee | . |
in paragraph 25 Approved Disapproved | x Pz 0 7 A G
are: ate Auditor/Designee . 7 -
- [4X appraved [ 1 Disapproved|\) Yo Y\ Lo q-14-73

Sec _;Z?g"f'State/Destgnee
ved [ 1 Disapproved

@W /a/a/-j*

‘tto ey General/Degignee
Approved

Disapproved

4y
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N |




